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2008 VENDOR INFORMATION 

Thank you for your interest in Conejo Valley Days.  The Conejo Valley Activities Corporation is committed to making 
the process of applying for a booth, setting up your booth, selling your merchandise, and breaking down your booth as 
simple as possible.  We realize your goal is to make a profit and with a five-day average attendance record of 55,000 
visitors we hope you will achieve your expectations.  The following information is provided about the event: 

Event Information 

 Official Name: 2008 Conejo Valley Days 

 Slogan: “Come along with me to CVD.” 

 Event Dates: April 30 – May 4, 2008 

 Event Times:  April 30 Wednesday 5:00 pm –  10:00 pm 
  May 1 Thursday 5:00 pm  –  10:00 pm 
  May 2 Friday 5:00 pm  –  12:00 am 
  May 3 Saturday 12:00 pm  –  12:00 am 
  May 4 Sunday 12:00 pm  –  8:00 pm 

 Booth Rates: Standard Booth: $595 Premium Booth: $650 Outside Booth: $700 

 Tent Chairperson: Jay Javurek Cell:  (805) 907-6893 Office: (805) 371-8730 Fax: (805) 371-8732 

 Submittal Address:   CVAC, Attn: Tent Chairperson, P.O. Box 4589, Thousand Oaks, CA 91359-1589 

Vendor Information 

1. Priority consideration will be given to returning vendors those requesting the same booth(s) locations from 
last year.  NOTE: The deadline for priority consideration is Friday, March 14, 2008. 

2. A valid request for vendor space includes a completed and signed application along with FULL PAYMENT and a 
Certificate of Insurance listing Conejo Valley Activities Corporation, the Conejo Valley Days Executive 
Committee and the Conejo Recreation and Park District as "Additionally Insured" for the period of the event.  
Should you need to purchase General Liability Insurance, as required, it is available for purchase from the Conejo 
Valley Activities Corporation for the event.  An application form is included in this packet. 

3. A check for the FULL AMOUNT, payable to Conejo Valley Activities Corporation, must be included with the 
Vendor Application. There will be a 15% fee charged for all returned checks.  Applications submitted after March 
14, 2008 priority deadline will require a cashiers check or money order to be accepted (no cash, please). 

4. An ATM machine will be available on-site during the event for your convenience and the convenience of your 
patrons.  NOTE: Please remember to bring the appropriate amount of change every day as Conejo Valley 
Activities Corporation will not have access to cash. 

5. Vendors may check-in and commence set-up between 2:00 pm and 8:00 pm on Tuesday, April 29, 2008. 
Evening set-up after 8:00 PM will not be permitted. Vendors must check-in on-site prior to set-up.  Vendors 
may continue to check-in and set-up Wednesday from 10:00 am to 4:00 pm.  At check-in, vendors will receive an 
event packet with entry passes and other event information.  Vendors can obtain tables, chairs and table cloths (if 
they were ordered on the Vendor Application) at check-in. 

6. The event grounds will be open to the public during the hours specified above. Vehicles with an official CVD 
vehicle pass are allowed on-site up to one (1) hour prior to opening for daily set-up and preparation. All 
vendors must park in the designated vendor parking area. 
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2008 VENDOR AGREEMENT 

Terms and Conditions 
 Booth Size: Each booth is approximately 10 feet by 10 feet. On the Tent Layout, please note any tent pole and/or rigging located in 

certain booth spaces. The tent is NOT waterproof. 

 Ground: The tent is placed on open ground that may not be even. Artificial turf type material will be placed on the ground as a floor. 

 Displays: All displays must be contained within the booth space. Displays shall not extend more than five (5) feet (halfway) 
from the back of the booth to the front. All selling and solicitation must occur within the booth space - NO EXCEPTIONS! All 
aisles are to be kept clear. No offensive materials, products, noises are to be displayed and/or sold. Conejo Valley Activities 
Corporation retains the sole right to determine the applicability of any products, services, materials, displays, sounds and 
other items. Vendors agree to abide by the decision of the Tent Chairpersons and the Executive Board and their decision is 
final. 

 Electrical: Each booth will be provided with a 500-watt duplex outlet. Additional outlets may be purchased at the time the 
application is submitted. Booths, uses or displays that exceed the allocated and/or purchased wattage will be required 
to reduce needs to conform to that allocated/purchased amount. 

 Equipment: Equipment, such as tables, chairs and table covers are available for rent for the duration of the event.  
Unreturned tables, chairs and table covers will be billed to vendors and/or deducted from the security deposit. 

 Security: The Conejo Valley Activities Corporation and its Committees will  not be responsible for any theft or loss 
or vendor property. It shall be the vendor's responsibility to secure and protect their merchandise and property. A guard will 
be posted in the tent from closing each evening and will be on duty in the tent overnight. 

 Access: Each booth will be provided with one (1) five-day vehicle pass to allow on-site access and parking in the vendor parking area. 
Each booth will receive five (5) five-day and ten (10) one-day gate passes for personnel. No more passes will be provided – 
NO EXCEPTIONS! All booth personnel will be required to have a pass to enter the event gates. 

 Staffing: Booths are required to be staffed at all times during tent hours. Booth representatives must stay within their booths to 
sell or promote products and/or services. Vendors must have permission to touch any patron, customer or any 
other individual. Failure to staff a booth at any time during tent hours will result in forfeiture of the security deposit. 

 Space Assignment: The booth space will be allocated on a first-come, first-served basis by the Tent Chairperson. Priority will be given to 
exhibitors from the prior year if applications and payment are received by Friday, March 14, 2008. Coordinators will 
attempt to honor all space requests. Vendors will be notified in writing by April 11, 2008 of their space assignment(s). All 
space decisions are final. The Tent Chairperson and the Executive Board maintain the right to limit the types of services 
and goods of vendors; such decisions may supplant the allocation of booth space and the order in which applications are 
received. All decisions are final. 

 Cleaning Deposit: A refundable deposit of $100.00 per booth shall be submitted for each booth for cleaning. Booths must be free of 
litter during all times of display. Failure to maintain a clean booth will result in the forfeiture of the cleaning deposit. At the 
completion of the event on Sunday evening the booth must be completely empty. The Tent Chairperson or his appointed 
team will inspect each booth prior to authorizing the release of the cleaning deposit. Vendors must sign the check out log 
to be eligible for a refund.  Refunds will be mailed within sixty (60) days of the conclusion of the event. 

 Security Deposit: A refundable deposit of $100.00 per booth shall be submitted for each booth for security. Booths must be manned at 
all times during event hours. Failure to do so will result in the forfeiture of the security deposit. Vendors must sign the check 
out log to be eligible for a refund.  Refunds will be mailed within sixty (60) days of the conclusion of the event. 

 Fire Ordinances: The Ventura County Fire Department states that SMOKING IS PROHIBITED inside the tent at any time. No flames or 
chemicals, compressed gases, gas filled balloons or other flammable substances are permitted. All Fire ordinances 
will be strictly enforced. Violators will be removed from the premises. 

 Health Permits: All vendors selling or providing food or drink must comply with the requirements of the Ventura County Department of 
Environmental Health. All such vendors shall, at their own expense, obtain all necessary permits prior to opening and 
shall furnish a copy of such permit with their application. Failure to secure and provide a permit for such products 
will result in a denial of their application until such permit is provided to the Conejo Valley Activities Corporation. 

 Insurance: All vendors shall provide proof of General Liability insurance as required by the Conejo Valley Activities Corporation and 
must provide a Certificate of Insurance with additional named insured parties as follows: Conejo Valley Activities 
Corporation, Conejo Valley Days Executive Committee and Conejo Recreation & Park District. All insurance must be 
in effect during set-up, exhibition and breakdown periods of the event. General Liability insurance can be purchased from 
Conejo Valley Activities Corporation for the event. 

 Other: Use of balloons is permitted for decoration purposes only. Balloons may not be distributed as a "give-a-way". Automobiles 
on display will contain no gasoline or batteries. All music, TV, radio & film noise must be contained within the vendor’s 
booth. No food or candy can be sold or given away without prior approval of the Tent Chairperson. All decisions are final. 

All vendors and participants agree to "Hold Harmless" Conejo Valley Activities Corporation, Conejo Valley Days Executive 
Committee, its agents, employees and representatives from any and all loss or liability resulting from the injury or death of 
any person(s) and/or patron(s), or any and all damage to property owned or in its care, custody and/or control, or resulting from 
non-compliance with any law, ordinance or regulation regarding the condition or use of the vendors and/or participants operation. 
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2008 VENDOR APPLICATION 
Thank you for your interest in Conejo Valley Days, scheduled for April 30 – May 4, 2008.  Until approved, this 
application does not guarantee any commitment to accept your organization as a vendor. 

Contact Information 

 Company Name:   

 DBA (if applicable):   

 Address:   

 City:    State:    Zip:    

 Owner’s Name:   Website:   

 Work Phone:   Home Phone:    Fax:   

 Cell Phone:     Email Address:   

 Taxpayers ID:   Contact Person(s):   

Detailed description of goods to be sold or displayed including items to be distributed as “free.”  If additional space is 
required, please attach an additional sheet.  Note: No chemicals, compressed gases or other flammable substances 
are permitted.  The Conejo Valley Activities Corporation reserves the right to select only the items that will be 
allowed to be sold. 

  

  

Booth Request   PLEASE SELECT IF BOOTH(S) ARE COMPLIMENTARY DUE TO SPONSORSHIP 

 Standard Booth: $595/ea Requested Booth Location(s):   # of Booths:   Cost:   

 Premium Booth: $650/ea Requested Booth Location(s):   # of Booths:   Cost:   

 Outside Booth: $700/ea Requested Booth Location(s):   # of Booths:   Cost:   

 Security Deposit: $100/booth Refunded if staffed during entire event  # of Booths:   Cost:   

 Cleaning Deposit: $100/booth Refunded if booth is free of all items at end  # of Booths:   Cost:   

 G/L Insurance: $100 Each vendor must provide a Certificate of Insurance as required in  
   the Terms and Conditions.  General Liability Insurance for the event 
   is available for purchase.      Cost:   

 Electrical: $30/ea Each booth is provided with one 500-watt duplex plug.  Additional 
   500-watt plugs are available for purchase.     Cost:   

 Equipment: $40/ea An equipment package is available for purchase, which includes one  
   (1) table, two (2) chairs, and one (1) table cloth.   Cost:   

      Total Amount Enclosed:   

Make checks payable to: CONEJO VALLEY ACTIVITIES CORPORATION 
(A 15% charge will be assessed on all returned checks) 

By affixing my signature I/we the vendor acknowledge(s) that I/we have read and understand the terms of the “Vendor 
Agreement” and agree to comply with the terms contained therein. 

 Signature:   Date:   

 Print Name:   Title:   

Official Use Only: 

 Date Received:   

 Date Decided:   

  Approved  Not Approved 
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2008 INSURANCE APPLICATION 

Thank you for your interest in Conejo Valley Days and your willingness to be a vendor at our event.  It is understood 
and agreed that these insurance provisions do not and will not apply to any carnival ride, rodeo or carnival booth. 

 Company Name:   

 DBA (if applicable):   

 Address:   

 City:    State:    Zip:    

 Owner’s Name:   T.O. Business Tax Certificate #:   

 Work Phone:   Fax:   # of Paid Employees:    

 Email Address:     Best Time to Call:   

 Incorporated:  Yes   No Type of Business (operations):   

 Worker’s Comp Ins:  Yes   No  If yes, Name of Carrier:   

Do you use any chemical, compressed gases or flammable substances:  Yes   No  

If yes, describe:   

  

  

  

 
Insurance Fee: $100 / vendor 

Premium is for the period : April 28 – May 4, 2008 
 

Make checks payable to: CONEJO VALLEY ACTIVITIES CORPORATION 
(A 15% charge will be assessed on all returned checks) 

 

 Signature:   Date:   

 Print Name:   Title:   

 
Return this insurance application to: 
Conejo Valley Activities Corporation 

P.O. Box 4589 
Thousand Oaks, CA 91359-1589 
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